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OcHOBHBIE TEPMUHBI U ONIPeAeIeHUS

ABTOp - (pu3myecKoe JIMIO, CO3/1aBIIee MPOU3BEIECHNE UM MPUHUMABIIEE Y4aCTHE
B €r0 CO3/IaHUU. ABTOPOM MOXKET OBITh YUYPEXKJICHHUE WA OpraHu3als, OT UMEHH
KOTOPBIX, MyOJIUKYIOTCSI MaTepHalbl (PU3UUECKOTO JIUIA, TBOPUYECKUM TPYJIOM KOTOPOTO
CO3]aHO IPOU3BEICHNUE.

ABTOpCKMI JIOTOBOp - COTJIAIEHHE MEXAYy AaBTOPOM U  MOJIb30BaTEIEM
(TOpUAMYECKUM JIUIIOM WUJTU TPaKJIaHUHOM), B COOTBETCTBUH C KOTOPBIM aBTOP TMEpeaacT
MIOJIb30BATENI0 CBOM UMYIIIECTBEHHBIE MPaBa, CBSI3AHHBIE C MPOU3BEAECHUEM (ITOJTHOCTBIO
WM YaCTUYHO Ha ONPEACIICHHBIM CPOK W Ha OMNPEICICHHOW TEpPpUTOpUH), 3a
00yCJIOBJIEHHOE aBTOPCKOE BO3HArPaXkJICHHE.

baza mansbix (BJl) - opraHu3oBaHHasi COBOKYMHOCTh OJIOKOB MH(DOPMAIMOHHBIX
AJIEMEHTOB, MPEJCTABICHHBIX HAa MAIIMHOYMUTAEMBIX HOCUTENSX, MPEAHA3HAUYCHHBIX W
MPUTOJIHBIX IS OMEPATUBHOTO PEIICHHS Pa3HOOOpA3HBIX MOJIB30BATEIBCKUX 3a/ad C
MIPUMEHEHUEM CPEJICTB BBIUUCIUTEILHONU TEXHUKHU.

KCBA - xpaeBegueckuii cripaBo4HO-0nOIMorpaduueckuii anmapar.

Merananneie - «JaHHBIE O JaHHBIX», CTPYKTYPHUPOBAaHHBIE CBEIEHUA 00
AJIIEKTPOHHOM pecypce, MPEACTABISIONME er0 CBOMCTBA (MM aTpuOyThl). ITO YCIOBHAS
KOJIUPOBKA, KOTOpasi pacrojaraercsi B HEBUJIMMOW YaCTH 3JIEKTPOHHOTO JOKYMEHTA, HO
pACIO3HAECTCA W PETUCTPUPYETCS TMOUCKOBOM MaIlIWMHOM. MeTamaHHble BKJIIOYAIOT:
Ha3BaHUE OHJICKTPOHHOTO W3JIaHUS, aBTOp, MPEAMET, ONHWCAaHWe, Jara, T, (opmar,
uaeHTUUKaTOp, MpaBa u J1p. ).

OTKpBITBIH JOCTYNn - O€CIUIaTHBIA JOCTYI TMOJIb30BaTelied K peleH3upyemMoit
Hay4yHOM JuTeparype B nyomuuHoM HHTepHETe ¢ TMpaBOM 4YWTaTh, 3arpyxarhb,
KOIMPOBATh, PACIPOCTPAHATh, I€YaTaTh, UICKATh, CChIATHCS HA MTOJTHOTEKCTOBBIE CTAThH.

OuudpoBka JOKyMEHTa - O3TO IIpoIecC IMepeBoja OyMaKHbIX JOKYMEHTOB B
ANEKTPOHHBIN (1IU(poBO) BUI mpeoOpazoBaHuEe B IUPPOBYIO (IIEKTPOHHYIO) GopMy
JIOKYMEHTAa Ha TPaJUIMOHHBIX HOCUTENAX (Oymara, MUKpoduIla U T.1.).

VY naneHHbI JOCTYM - HOCTYI K MporpaMMaM M JaHHBIM C yAQJICHHOTO TepMUHala
yepe3 KaHaJbl U CPEJICTBA CBSI3H.

OJNIEKTpOHHAs KOMHUS JOKYMEHTA, JJICKTPOHHBIM SKBUBAJICHT JOKyMEHTa -
AIIEKTPOHHBIN JOKYMEHT, MTOJTYYSHHBIA ITyTEM OIH(POBKH.

DONEKTPOHHBIA JOKYMEHT - JOKYMEHT Ha MAlIMHOYUTAEMOM HOCHTENE, I
HCIOJIb30BaHUsI KOTOPOTO HEOOXOUMBI CPEACTBA BHIYMCIUTEIBHON TEXHUKH.
DONEKTPOHHOE W3JaHHE - DJIEKTPOHHBIM JOKYMEHT (TpyIIia 3JIEKTPOHHBIX

JOKYMEHTOB), TPOILIEAIINA PEAAKIIMOHHO-U3AATENIbCKYI0 00paboTKy, MpeIHa3HaueHHbIN
JUTSL paclipOCTPAaHEHHUsI B HEU3MEHHOM BHUJIE M UMEIOIMI BBIXOHBIE CBEICHMUS.
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DNEeKTPOHHBIA pecypc - yClIOBHAsA eMHUIA MH(OpMAIMU, UMEIOIIAs BHYTPEHHIOKO
CTPYKTYpy (Kak TmpocTyro, Tak U cioxHywo). Kaxneii pecypc oTHocuTcs K
omnpeneneHHoMY Tuiy. Mexay pecypcaMd MOTYT OBITh YCTAaHOBJIEHBI OTHOIICHHS.
Pecypc B HTepHeTe - 00BEKT, Ha KOTOPBIN YKa3bIBAET CChLIKA; MH(DOpMAIUs, UMEIOIIast
acconuupoBansbiii ¢ HeW URL (yHuBepcanbHBIN ykaszarenb pecypca, T. €. MHTepHer-

azpec).

1. O0mue moJI0KeHUs1

1. KpaeBemueckas nesaTenbHOCTh OMOInOTeKH (OHOIMOTEeYHOE KpaeBeIeHNe) - 9acTh
npodeccnoHanbHON (rOCYAapCTBEHHOM) KpaeBeIUeCKOW NeATeIbHOCTH, HAIpaBICHHOU
Ha BBIABIIEHHE, COOp M pacmpoCTpaHEHHE 3HaHHK O Kpae, 3aUKCHPOBAHHBIX Ha
TPaJUIIMOHHBIX U HE TPAAUIIMOHHBIX HOCUTENIAX UHPOPMAIUH.

2. Hactosmee Ilonoxenue yrepxkaaercs nupekropom KI'Y «laxtunckas LHIBCy» u
pacnpocTpaHsieTcss B MOJHOM OOBEME Ha Bce CTPYKTypHble mnoapaszaeneHus KIY
«laxTunckas IBCy, oTBeuaromux 3a KpaeBeI4eCKYI0 1eATeIbHOCTh OMOINOTEKH.

3. Ilonoxenue TNONIEKUT UZMEHEHUIO U JIOTOJIHEHUIO B COOTBETCTBUU C
JEeHCTBYIOIUM 3aKoHOJaTenbcTBOM PecyOnnku Kazaxcras.

4. Hacrosee IlonoxkeHue coOCTaBI€HO Ha OCHOBaHMM 3akoHa PecmyOsuku
Kazaxctan «O06 aBTOpCcKOM mpaBe U CMEXHBIX mpasax» oT 10 uroHs 1996 roga Ne 6 u
3akona Pecniyonuku Kazaxcran «O0 nndopmaruzamum» ot 11 ssaBaps 2007 roma Ne 217.

2. Heau u 3apa4m

5.OCHOBHBIMH LIEJISIMU KPA€BEAUECKOMN JAEATETLHOCTHU SIBISIETCS:

1). O6ecnieueHne JOCTYITHOCTH KpaeBeAUECKUX HHPOPMAIIMOHHBIX PECYPCOB.

2). PacipocTpaHeHue KpaceBeIUSCKUX 3HAHWK, (QOpMHpOBaHHME H  Pa3BUTHE
KpaeBeIuecKnX MH()OPMAIMOHHBIX MTOTPEOHOCTEN.

3). Coxpanenue KynbrypHoro Hacieaus [llaxtuHckoro pervona u KaparananHckoi
oOracTu.

6. B cooTBeTCTBMM ¢ OCHOBHBIMU LEISIMH KpaeBEIUECKOW NI€SITEIbHOCTH
OCYILIECTBIISIFOTCS CIEIYIOIINE 3a/1a4H:

1). Coop, xpanenue, GopMupoBaHre (GOHIAa KpaeBEIUECKOH JHUTEpaTyphl |
obecrieueHrne ero COXpaHHOCTH.

2). Cozmanre MaKCHMajJbHO TOJHOM M JIOCTYITHOM CHCTeMbI HH(pOpMAIMH O
kpaeBequeckoM (onnpe O6ubmmorexk KI'Y «lllaxtunckas LIBC» uepes3 3ieKTpoHHbIC U
Ipyrue Hocutenu uHpopMmaruu U Oubnmorpaduyueckue IMocoOusi, CIpaBOYHO-
oubnunorpaduueckuil ammapar Ha TPAJAUIMOHHBIX W HETPATUIIMOHHBIX HOCHUTEIAX
uHpopmanuu.

3). OkazaHre MeTOAUYECKOW oMoy Oudanorekam IllaXTHHCKOrO pervoHa IO
KPaeBEIUECKOU AEATEITLHOCTH.

4). OkazaHue MOMOIINM YYPESKICHUSIM W OpraHM3alusM, HCCIICI0BATEIIM Kpas B
MOJIYYCHUH KpaeBeIIECKON HH(POPMAIIUH.

3.Coaep:xanue ¥ Opranu3anus padoTol
7. KpaeBeagueckass paboTa BeeTCs CTPYKTYPHBIMU MOJAPA3JACICHUSMU O]
PYKOBOZICTBOM JUPEKTOPA OMOIUOTEKH.
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8. KpaeBemueckass IedaTenbHOCTh OCYIIECTBISIETCS Ha pecypcHoi 0aze KI'Y
«Mlaxtunckas I[IBCy», koropas Bkimovaer: (OHJ KpaeBEeAUYECKUX JOKYMEHTOB,
KpaeBeTYECKUEe KaTaJloTH, KapTOTEKU, Oa3bl TaHHbIX.

9. LlenTpanbHas ropojckas Oubianoreka umeHu byxap Xeipay sBisieTcst HeHTpoM
KpaeBeTYECKOM eSITEeIbHOCTU U OPraHu3yeT paboTy:

1).ITo KOMITJICKTOBaHUIO, OOPa0OTKH W XPAHEHHUIO KPacBEIYCCKHX JOKYMCHTOB H
MECTHBIX H3JAaHUH WM BEICHHUIO CBOJHBIX KaTaJOrOB KPAacBEIYECKUX JOKYMEHTOB H
MECTHBIX U3JIaHUN.

2). 1o GubnmmorpadupoBaHUIO KPaeBEAUYECKUX JOKYMEHTOB M MECTHBIX U3JJAaHUN U
MOJITOTOBKU OMOIHOTpaduuecKux yKa3zaTeleu.

3). [To koopawHaIuy OUOIMOTPAPUIECKOTO OOCTYKHBAHHS MO0 KPACBETICCKIM
3ampocam.

4). llenTpa mpaBoBOi HHGOPMAIIMHA O HOPMATHBHO-TIPABOBBIX aKTaX MECTHBIX
OpPraHOB BJIACTH U YIIPABJICHUSI.

5). MeTonn4eckoro EeHTpa NOBBIIICHUS KBATU(DHUKAIIMY JIJIsl OMOINOTEK CBOCH
CUCTEMBI U IpyruX OMOIMOTEK ropo/ia o KPaeBeACHUIO U KPaeBeIUECKOM
NEATEIIBHOCTH.

6). [To u3gaTenbCKOi AeITeIbHOCTH.

7).Ilo dopmMupOBaHWIO W XpaHEHUIO (OHIA PEAKUX H IEHHBIX H3IaHHN
JIENO3UTapHOro (POHAA KPAeBEAUECKUX JOKYMEHTOB U ApXUBa MECTHOM nevyaTh

4. KpaeBegueckunii cripaBo4HO-0u0MOorpaguyecKuii annapar

10. KpaeBenueckuii crnpaBouHO-OnOmMorpaduueckuii anmapar (mainee - KCBA) -
MPEACTABISIET CO0OM crnennanu3nupoBanHyo yactb CBA OuOIMOTEKH, HALEJIEHHYIO Ha
MaKCUMaJIbHO TMOJHOE PACKPBITHE COCTABA U COACPKAHUS KPACBEAUYECKUX JOKYMEHTOB U
MECTHBIX M3aHUN B PA3IMYHBIX ACTIEKTaX.

11. KCBA BkitOYaeT KpaeBeAueCKHe KaTajloTH, KapTOTeKH, 0a3bl NaHHBIX, (OHI
KpaeBeIUeCKNX CIPaBOYHO-OMOIMOTpadUuecKuX W3MaHUM U SIBJISIETCS COCTaBHOM
Y4aCcThIO €IMHOTO CIPAaBOYHO-OUOIMOTrpaduIecKoro anmnapara OnOIMOTEKH.

12. KCBA co3maetcst kak crnernuanusupoBanHas 9actb CBA OMOIMOTEKH, CBS3B C
KOTOPBIM OCYILECTBIISIETCS MOCPEICTBOM B3aUMHBIX CCHUIOK M OTCBUIOK, HCIIOIb3yEMBbIX,
B 0011eM, 1 kpaeBenqyeckoM CBA, corinacoBaHHOCTH CTPYKTYPBI U OOIIMX METOIUYECKUX
peumienuii. CocrtaB, CTpyKTypa, BeaeHue kpaeBemueckoro CBA pernameHTupyercs
COOTBETCTBYIOIIMM TIOJIO’KEHHEM. Benercs kak B TpaJWUIIMOHHOM, TaK U B DJIEKTPOHHOM
BUJIE.

13. KCBA BKIIIO4aeT CBEACHHUS:

1). O60 Bcex OMyOJMKOBAaHHBIX KpPAaeBEAYECKUX JOKYMEHTaX, B T.4. MECTHBIX,
HE3aBUCUMO OT (Pu3nyeckod  (OpMbl, sI3bIKAa, MECTa U BPEMEHU HU3JaHUsl, UICUHON
HaIpaBJIECHHOCTH, HAJTM4Ms B OMOIUOTEKE.

2). 060 Bcex HEONMyOJMKOBAHHBIX KPAEBEMYCCKHX JIOKYMEHTAX, XPaHSIIUXCS B
oubInoTeke.

14. KCBA Bxirouaer B ceOs:

1). Cucremy B/I: moinHOTEeKCTOBas 6a3a TaHHBIX.

2). CucreMy KapTOYHBIX KaTaJIOTOB U KapTOTEK.

3). ®oHJ KpaeBeqUECKHUX CIIPABOYHBIX U OMOIMOTpaUIecKiX U3aaHuH.

4). ApXHB BBITIOJTHEHHBIX CIIPABOK.

15. CoctaB b/] cocTouT U3 Ciaeayrouux 3JIeMEHTOB:
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1). DnexkTpoHHbI KaTanor «KuHurm» BKIHOYArOMKMKA OnOIHorpaduyecKue 3armucu
Ha BCE BUJIbI KPACBEAUYECKUX IOKYMEHTOB.

2). DnekTpoHHbI KaTamor «KpaeBeneHnue», Haubojee TMOJHBIA  HCTOYHUK
oubnmorpaduueckol HMHpOpMaIUK, BKIOYAIONIMNA OubOIuorpaduyeckue 3amucu Ha
NEPUOJUYECKUE W3IaHMUs 1O KpPACBEACHHI0 U AHAJIUTHYECKOE OIUCAHHE KHUT
KpaeBeTYeCKON TeMaTHKHU.

3). IMonroTekcToBbie BJ] Ha MecTHBIE OQUIATBHBIE JOKYMEHTHI H TIPABOBBIE aKTHI,
a TaKoke Ha Hanbosiee HH(OPMALIMOHHO HACHIIICHHBIE KPAaeBEIUECKUE JOKYMEHTHI.

16. ®onnx copaBoYHBIX W OuOIMOrpapuueckux  MOCOOMM  BKIIOYAET
OIyOJIMKOBAaHHBIE W HEOIMyOJMKOBAaHHBIE JOKYMEHTHI (Oubnuorpaduyeckue ykazaTend,
CIHCKH, CIIPAaBOYHUKH) B TMEUATHOM U DJIEKTPOHHOM BHUJE, B TOM YHCIE 3JCKTPOHHBIC
BEPCHH U OPUTHHAJI-MAKEThI IEYaTHBIX U3/IaHUH.

17. KCBA sBnsieTcst OTKPBITBIM M OOIIEIOCTYIHBIM, B TOM YUCII€ M JJIS YAAJIEHHBIX
nonb3oBareneil. lleHTpanbHas ropoickas OuOnmorexka wumMeHu byxap Keipay
obOecneunBaer noctyn B cetu MuHtepHer k snementam KCBA, cymecTByromum B
AJIEKTPOHHOM BUJIE.

18. KI'YV «lllaxtunckas LBC» BeJeT OOMEH OubnuorpapuyecKuMu U
aBTOPUTETHBIMU 3aIUCSAMU C APYTUMU OUOIMOTEKaMU Ha OCHOBE JIOTOBOPa O B3aMMHOM
oOMeHe uHdopmarnuen.

19. DnexTpoHHBIE H KapTOUYHBIE KpPACBEMIUECKHME KaTaJloTU H  KapTOTEKH
paccMaTpuBalOTCA KaK YHUKAIbHBIE M 0CO0O IICHHBIE HEOMYOJINKOBAHHBIE JOKYMEHTHI.
[Tostomy KI'Y «lllaxTtunackas LIBC» NPUHUMAET Mephl Jid OOECredYeHus: Hux
rapaHTUPOBAHHOW COXPaHHOCTH:

1). PerpokonBepcus kapTounbix 35eMeHTOB KCBA B anekTpoHHyI0 opmy.

2). OrpaHUYeHrEe CaMOCTOSTEIBHOTO JIOCTYNa IOJIb30BATeNiel K KapTOYHBIM
KaTajoram M KapTOTEeKaM.

3). PerynsipHoe KONMMpOBaHUE DIICKTPOHHBIX KATAJIOTOB M JPYTrUX KPacBEIUYECKUX
b/l Ha 31EKTPOHHBIX HOCUTEIISX.

4). JlyonupoBaHHe BHOBb CO3/1aBaeMbIX OMOIMOrpaMuecKuX 3amucell B KapTOUHOM
dhopme.

5). BamuTa bl 0T HECAHKITMOHMPOBAHHOTO JIOCTYIIA TPOrPAMMHBIMH CPEJICTBAMHU.

20. KpaeBemueckue karamoru u bBJ[, co3maBaembie OHMOIMOTEKOH, SIBISIOTCS €€
WHTEIJICKTyallbHOM ~ COOCTBEHHOCTHIO.  bubOnmmoreka  BmpaBe  KOHTPOJIMPOBATH
KOIKUPOBAaHUE 3HAUUTEIBHBIX MO 00bEMY MAacCHBOB OuOIMOrpaduueckux 3amuced u3
KapTOUYHBIX U DJIEKTPOHHBIX KaTAJIOTOB U OTPAHUYUBATH €r0 MPOTPaMMHBIMH HIIH WHBIMU
CpeaCTBaMH.

21. KCBA otpaxaer:

1). Matepuanbl 0 Kpae B II€JIOM, 00 OTACIBHBIX MECTHOCTSX W HACCIICHHBIX
MyHKTaXx.

2). MatepuaJibl 0 IesTessIX-ypOKEHIIaX Kpasi.

3). MecTHBIE U3TaHUSL.

4). Ilpon3BeieHNsI MECTHBIX aBTOPOB.

22. B coznanuu KCBA y4acTByrOT:

1). Otnen KOMIUIEKTOBaHUs, 00pabOTKH JOKYMEHTOB M KaTaJIOTOB CO3/acT 3aIUCH
s CBOHOTO 3JIEKTPOHHOTO KaTaslora, KapTouHbIX AJpaBuTHOro 1 CHCTEMaTHYECKOTO
KaTaJoroB Ha HOBbIE TIOCTYIUICHHS KpAaeBEIUECKUX HW3JIaHWUM, PErHOHaJIbHOM
NEePUOJUYECKON MeYaTu, a TaKyKe KaTajaor PeIKUX U LIEHHbIX U3TaHH.
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2). Otnmen uHPOpPMAIMOHHO-OMOIHOrpaduIeckoro 00ecneYeH sl CO3/1aeT 3aIlucH
u1s onbmmorpadudeckoit 6a3bl U (MPUBSI3KK) HA OIU(POBAHHOE U3JaHUE KPAeBEIUECKUX
cTareil u GopMUPYET KapTOUHBIN KaTajior crateit «KpaeseneHuey.

3). Otmen aBToMaTH3alMk W WH(POPMAIIMOHHBIX TEXHOJIOTHH OTBEYaeT 3a
MOJJICPKKY TEXHUISCKOTO M MPOTPAMMHOTO OOeCTeueHus, HECOOXOIMUMBIX /ISl BEICHUS
KpaeBeUeCKux 0a3 TaHHBIX.

23. bubmuorpadpuyeckue 3aIKCH, COCTABIISIOIINE CoJlep KaHHe
oubmuorpaduuecknx 0a3 MaHHBIX, CO3MAIOTCS B pacdyeTe Ha HWCIOJb30BAHHE B
HAI[MOHAJFHOW OMOMMorpaduu, B pernoHAIbHOM, HAllMOHAIBHOM M MEXIYHapOIHOM
uH(POPMAIIMOHHOM OOMEHE.

24. bubnuoteka BeneT oOMeH OubmMorpaduIecKUMU U AaBTOPUTETHBIMHU 3aHCSIMU C
ApyruMu OMOMMOTEKaMH WU He OWOIMOTEUHBIMH YUPEXKICHUAMHU, Y4YacCTBYET B
KOPIIOPATUBHBIX MPOEKTaX Pa3IMYHOTO YPOBHS U MacliTada, OpraHu3yeT CETeBO 0OMEH
Ooubnarorpaduyeckoil 1 aBTOPUTETHOM KpaeBeauecKoil HHPOpMaIeil B CBOEM pErHOHE U
ABJIIETCS KOOPAUHALIMOHHBIM U METOAMYECKUM LIEHTPOM 3TON pabOTHI.

5. O6cay:kuBaHMe NMOJb30BaTe/ el U MpeJ0CcTABJIeHUE J0CTyNa

25. bubmorekun KI'Y «lllaxturckas LIBC» sSBIAOTCS HEHTPOM KpaeBeIuecKoro
OuOIMOTEeUHO-UH(OPMAIIMOHHOTO  OOCTYy»XMBaHHs  mosb3oBatenel. @Poun KLY
«Haxtruackasa LIBC» oTpaxkaercsa B 21meKTpoHHOM Karanore «Kuurm», «Kpaesenenue»,
KOTOPBIM 00€CIIeUnBAET MOJHOTY U ONEPATUBHOCTH MOJy4YeHHS HH(OPMAIIUU O HATUYHUH
U MECTOHAXOKICHUHM JOKYMEHTA, a TAKXKE MPSIMOM TOCTYI K COAEPHKAHUIO TEKCTOBBIX
peCypCoB.

26. KCBA siBAsIeTCS OTKPBITBIM M OOIIETOCTYITHBIM, B TOM YUCJIE€ W JIJIS yIaJ€HHBIX
nonb3oBateneil. KI'Y «llaxtunckas LIBC» oOecneunBaer noctyn B cetu MHTEpHET K
anemeHTam KCBA, cymiecTByromum B 3JIEKTPOHHOM BUJIE.

27. Jloctyn monb3oBarenell K ONU(POBAHHBIM U3JIaHUSAM OCYIIECTBISETCS B
JoKadbHOM ceTeBoM (uepe3 JjokanbHyo cetb KIY «lllaxtunckas 1IbCy»)  umm
ABTOHOMHOM PEXKHME.

28. Jlnsa obcmy)xuBaHus yIaleHHbIX Mosib3oBaTeneit Ha caiite KI'Y «lllaxTuHckas
HBC» pazmematoresi:

1). [lepeueHh HaUMEHOBaHHUH ONM(POBAHHBIX MECTHBIX MEPUOIUUCCKUX H3IAHHIMA,
uMmerommuxcs B pouge KI'Y «Illaxtunckas [IBC».

2). Psim  TIOJHOTEKCTOBBIX KPAcBEMYECKMX JIOKYMEHTOB U3 (oHAAa MeECTHOM
nepuoandeckon nevatu KI'Y «Illaxtunckas LHBCy.

OT6Op TMOJIHOTEKCTOBBIX JIOKYMEHTOB [JIsi pa3MmeleHuss Ha caite KIY
«Taxtunckas I[[BC» mnpoBoaAMTCA HUCXOAS W3 HUX HMCTOPUYECKOM U COUUAIBHOMN
3HAYUMOCTH, T[OJIb30BATEIBCKOIO CIpPOCa, a TaKKe TEXHUYECKOW BO3MOKHOCTU H
1[EJIECO00PA3HOCTH Pa3MEIlleHHsI TaHHOTO JOKYMEHTa B ceTH MIHTepHeT.

K monmHOTEekcTOBBIM KpaeBeaueckuM aokymeHTam u3 ¢onna KI'Y «llaxTtunckas
IHBC», pasmemennbiM  Ha caiite KI'Y «Illaxtunckas IBC» mnpegocTaBiseTcs
CBOOOJTHBIN TOCTYII.

29. KpaeBenueckue 6ubmuorpaduueckue 3anpochl YUUTHIBAIOTCS BO BCEX OTAENaX
oOciykuBaHusl OUOIMOTEKH (110 eANHOM PopMme ydeTa crpaBoyHO-OMOInorpadudecKon
paboOThl) U PETYISIPHO aHATM3UPYIOTCS B IENISAX TMOJYyYCHHS] OOBEKTUBHBIX CBEICHHHA O
noTpeOHOCTSIX B KpaeBegueckod wuHpopmamuu, kadectBe KCBA  Oubnumorexu,
3 PEKTUBHOCTH CUCTEMBI KpaeBeIuecKuX OuOInorpapuyeckux u3gaHum u mp.
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30. Ucnonb3oBanue ¢hoHAa KpaeBeAUECKUX TOKYMEHTOB U MECTHBIX U3JJaHUMN
OpraHU3yeTCsl U KOOPJAUHUPYETCS OTAeIoM o0cimykuBaHus LleHTpanbHO ropoackoit
oubnuorexu nMenu byxap XKblpay u mpOBOIUTCS MO CIAETYIONIMM HAIPABICHUSIM:
OpraHu3alus Be4epoB, 0030pbl TUTEPATYPHI, KHUKHBIE BHICTABKH, CPEICTBAMU MacCOBOM
pabOThI ¥ HATTISTHOM pEKIIaMBbl.

6. OpranuzanMoHHO-MeTOoAuYeCcKasi padoTa

31. KI'Y «lllaxtunckas IIbC» opranumsyeTr M METOIUYECKH OOECIeuynBaeT
B3aMMOJICICTBHE OUONMOTEK W APYTUX YUPEKICHHUN perruoHa B 00JACTH KpaeBEACHUS.
BzaumoneiictBue ¢ OubnmoTrekamu JApPYyrdX TUIOB U BEJOMCTB, a TakXke He
OMOIMOTEYHBIMU YUPEKICHUSIMHU, CTPOUTCS HA OCHOBE JTOOPOBOJBHOCTH M B3aMMHOMN
3aMHTEPECOBAHHOCTH YYACTHUKOB.

32. KI'Y «lllaxtunckas LIbCy» opranu3yeTt B3auMoeiCTBIE ONOIMOTEK PETHOHA T10
CJIEYIOIIMM OCHOBHBIM HAIIPaBJICHUSIM:

1). ®opMupoBaHHE  COBOKYIHOTO  JIEMO3UTapHOTO  (OHTA  KpaeBETUECKHX
JOKYMEHTOB M MECTHBIX M3JaHHM.

2). Co3jaHne CBOJHBIX KaTajJOrOB KpAacBEJUECKUX JIOKYMCHTOB W MECTHBIX
U3JIaHUH.

3). ®opMUpOBaHUE CHCTEMBI KpacBeAYECKUX OHOIHOrpaduueckux MOCcoOuil u
yKa3zaTellel MECTHBIX U3JaHul (TEeKyIUe U PEKOMEHAATENIbHBIE).

4). CoBMeCTHasT TpaKTHYeCKas JICATEIBHOCTh IO TOATOTOBKE HOBBIX K
MEePEN3JaHUI0 paHee U3JIaHHBIX KpaeBeauecKuX Ondimorpapuueckux ykasaTeseu.

5). Koopaunamnus Oubnrorpaduyeckoro  oOCIYKHUBAaHUSA IO  KpaeBeIYCCKHM
3ampocaM M B3aMMOJICUCTBHSI TIPU  BBIIIOJIHEHUHM CJIOXHBIX OuOIMorpapuyeckux
Pa3bICKAaHHMI KpaeBEAUECKOro XapaKkrepa.

33. B kadectBe Meromumyeckoro IeHtpa lleHTpanmpHas ropojackas Oubmmorexa
nmenu byxap XKeipay:

1). U3y4yaeT cOCTOSHHME KpaeBEIUYeCKON JCATEIbHOCTH B CHUCTEMe OMOIHMOTEK
pEervoHa 1o BCEM HarpaBJICHUSIM.

2). Oka3pIBaeT KOHCYJIbTAIIMOHHYIO M METOJUYECKYIO IOMOIIb M0 KOHKPETHBIM
BOITPOCAM.

3). Opranusyer moBblilieHHe KBamudukaiuu cotpyanukoB KI'Y  «lllaxTtuHckas
HBC» u OubnuMoTeKk peruoHa B pPaMKaX CHUCTEMbl HENPEPBIBHOIO OOpa30BAHMS
OMONMOTEYHBIX PAOOTHUKOB (OOydaromye CEMHHAPBI, MPAKTHKYMbI, TBOPYECKUE
nabopaTopuu, MIKOJIBI IEPEIOBOTO OMbITA, TPYNIOBBIE U WHIWBUIYAIbHBIE CTAXKUPOBKHU
U 1p.).

4). CopaeiictByeT mpodeCCHOHATBLHOMY OOINEHHIO CIEIHAIMCTOB B  00JIACTH
KpaeBeIuecKon AesITeIbHOCTH, OPTaHU3Ysl CEMUHAPHI, KOHPEPEHIINH.

5). Ocy1iecTBiIsIeT KOHTPOJIb M KOOPIUHALUIO HW3IATEIBCKOW JCSTEIBHOCTH 10
KpaeBEJCHUIO BceX CTPYKTypHbIX noapazaenenuit KI'Y «lllaxtunckas LIBCy.

/. ®opMHpOBaHUe, OPTAaHU3ALMSA U XpaHeHue GOHI0B
KpaeBeI4ecKHX JOKYMEHTOB U MeCTHBIX M3aHUil
34. OcCHOBY KpaeBEemIUeCKOW IeATEIbHOCTH OWOTMOTEKH COCTABISIOT (POHIIBI
KpaeBeIUeCKNX JOKYMEHTOB M MECTHBIX W3JIaHUW. DTH (POHIBI pacCMaTPUBAIOTCS Kak
0c000 IIEHHBbIE M KaK YHUKaJlbHAs YaCTh COBOKYITHOI'O HAIIMOHAJIBLHOTO OMOJMOTEYHOIO
donna KI'Y «lllaxtunckas LIbC».
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35. B don kpaeBe1ueCKUX JOKYMEHTOB BKJIIOUAKOTCS:

1). Ony0IMKOBaHHBIC JOKYMEHTBI, TOJHOCTBHIO IMOCBSIICHHBIC JTaHHOMY PETHOHY
(w1 MI000M €ero 4yacTu) WM COJEpIKallie 3HAuYUTENbHbIE MO 00bEeMY WM IIEHHOCTU
CBEJICHUSI O HEM, HE3aBUCUMO OT (u3udeckoil (opmbl (MeyaTHBIC, SJIEKTPOHHbBIC
U3JIaHus, ayJJMOBU3YyaJbHbIEe MaTepUabl, MUKPO(WIbMBI), TUIIA U BUIA U3JIaHUS, S3bIKA,
BPEMEHU U MECTa U3JaHUS.

2). HeonyOnmmkoBaHHBIE ~ JOKYMEHTHI  (PYKONHCH, KOJUIeKIWMU  (oTorpadui,
coOpaHusi HW30MaTEpPHAIOB W TIp.), TepelaBacMble B OWOIMOTEKY Ha IOCTOSIHHOE
XPaHECHHUE YACTHBIMU JINIIAMH WIH YIPEKICHUSIMU.

3). I3naHHBIC HA TEPPUTOPUU PETHOHA, HE3aBUCUMO OT COJACPIKaHUs, (PU3UICCKOI
dbopMbl  (TIedaTHBIC, OJCKTPOHHBIE  W3JAHUS, AayJMOBU3yallbHbIE  MaTEpUabl,
MUKPOMOHUIEMBI 1 MUKPO(UIIIH ), TUTIA ¥ BUJA U3JaHUs, SI3bIKa U BPEMCHU W3/IaHMS.

36. KI'Y «llaxtunckas IIBC» Bemer cuctemMarnyeckyio pabOTy MO BBISBICHHIO
KpaeBeIueCKUX JOKYMEHTOB U MECTHBIX U3JaHUM, UCTIONB3YS JUIsl 3TOTO U3/1ATEIbCKYIO U
KHUTOTOProByto uH(popmamuio, Oubnuorpapuueckue ucrounukd, CBA npyrux
OuOIMOTEK, HEMOCPEJACTBEHHOE OO0ciea0BaHue (OHJIOB, CETeBble pecypchl WHTEpHeT,
KpaeBeIuecKue IOKYMEHTHI U TIp.

37. KI'Y «lllaxtunckas IIBC» Bemer Tekymiee ©  PETPOCHEKTHBHOE
KOMILJIEKTOBaHHE (OH/IA KPAEBEIUECKUX TOKYMEHTOB M KOJJIEKIIMM MECTHBIX HU3IaHHM,
HCIIOJB3YS B KAYECTBE HCTOYHUKOB:

1). Tloamucky.

2). lap nnu nepenauy.

3). KomupoBanue W penpoAylUpOBaHHE OTCYTCTBYIOIIMX WM HMMEIOIIUXCS B
HEJOCTATOYHOM KOJIMYECTBE IK3EMIUIIPOB JOKYMEHTOB (Ha AJIEKTPOHHBIC, OyMaKHBIC
HOCHUTEJH, B BUJI€ MUKPO(DUIEMOB, MUKPO(UII U Tp.).

38. OTaen opranu3amnuu, KOMIUIEKTOBaHUS, 00pabOTKHA TOKYMEHTOB M KaTaJIOTOB:

1). ®opMupyeT ¥ XpaHUT apXUB MECTHOM MeYaTH (SBISIOIIMNACS YaCThi0 OCHOBHOTO
douna KI'Y «laxtunckas [IBC»).

2). OcymiecTBisieT OMOIMOrpapUUYECKUid yueT MECTHBIX U3TaHHM.

3). F'oToBuT u my6nukyeT Oubanorpadudeckyto nHGOPMAIUIO 0 MECTHBIX
JOKYMEHTaxX B TPAJAUIIMOHHON TIeYaTHOU popme, a TakkKe Ha caiiTe OMOIMOTEKH, B CETU
HNnTepner.

39. ®oHp KpaeBeAUECKUX JOKYMEHTOB HAXOAUTCS B CTPYKTYPHBIX MOAPA3ICICHUIX
KI'Y «Illaxtunckas IIBC», ApxuB MECTHOW TmedaTu B OTHEJIE OpraHu3alunu,
KOMILJIEKTOBAHUSI, 00paOOTKM JOKYMEHTOB U KaTaJIOrOB.

40. HeonyOnmKkoBaHHbIE KpaeBeqYECKUE JOKYMEHTHI (PYKOIHUCH, JIOKYMEHTHI,
KoJuiekiuu gororpaduii u np.), nepeaaBacMbie B OMOJIMOTEKY Ha MOCTOSTHHOE XpaHEHUE
YaCTHBIMH JIMIIAMH WU YUIPEKICHUSAMHU, YIUTBIBAIOTCS, XPAHATCS M MPEIOCTABIISIOTCS B
MOJIb30BaHNE B COOTBETCTBUU C TPEOOBAHMSIMH, YCTAHOBICHHBIMH JMJII apPXWBHBIX
YUPEKICHUM.

41. llentpanpHas Topojackas OuOmmoTeka wMmeHH byxap JKpipay  BBITOJHSET
(GYHKIMH TETTO3UTAPHOTO XPAHEHUS KPACBEAYECKUX TOKYMEHTOB M MECTHBIX M3aHUI Ha
TEPPUTOPUU CBOETO PpErMOHa H  IEJICHANPaBICHHO (OopMHpPYEeT COOCTBEHHBIN
aeno3utapHbeli  Goua. Jemosutapueiii ¢oun LleHTpanmbHON ropoackoil OHOIHMOTEKU
uMeHn byxap Kelpay BKIIOWaeT BCE TMOCTYNUBIINE KPACBEAYECKHUE TOKYMEHTHI M
MECTHBIE M3JaHUs, HE3aBUCUMO OT UCTOYHMKA MOCTYIUICHUS, MPAKTUUYECKON U HAyYHOU



8

[IEHHOCTH, AaKTUBHOCTH HCIOJIb30BaHUs, (OpMbl MyOJUKALIMM M MeCTa XpaHEHUs B
oubnuoTexe.

42. B xayecTBe peruoHaJIbHOTO jeno3utapus LlenTpanbHas ropoackas oubauorexa
umenu byxap XKeipay:

1). BoISBASCT M BBIACNSACT JJIsI XPAHECHUS KPaeBEIUECKUE JOKYMEHThI U MECTHBIC
U3JIaHus B CBoeM (POH[IE.

2). IToCcTOSSHHO XpaHWUT BBISIBICHHBIE B CBOEM (OHJIEC W IOJyYEHHBIE H3 JPYTrUX
yupexaeHuil KkpaeBequeckue JoKyMeHThl (14 3k3.) u MmecTHbie n3ganus (1-2 3k3.).

3). OcymiecTBiIsIeT MOCTOSIHHBIA KOHTPOJIb 332 YCIOBUSMU XPAHEHUS, COCTOSTHUEM U
000CHOBaHHOCTBIO HMCKIIFOUECHHSI M3 (DOHAOB KPAaeBEAUYECKUX JTOKYMEHTOB M MECTHBIX
W3/IaHUI B OMOIMOTEKaxX Kpasl.

43. TlpruunHaMH UCKITIOYEHUS! KPACBEIUECKUX JTOKYMEHTOB M MECTHBIX U3JaHUH U3
JENo3UTapHOro (oHAa MOTYT OBITh:

1). V30bITOYHOE KOJTUYECTBO IK3EMILISIPOB.

2). Berxocth w3maHus (IpW HaIWMYUHM JOCTATOYHOTO YHUCIA SK3EMIUIIPOB U
HELEJIecO000pa3HOCTU PECTaBpaLi).

KpaeBenueckre IOOKYMEHTBI M MECTHBIE H3JIaHUS HE MOTYT MCKIIOYAThCS 110
IPUYMHE MOPAJIbHOM YCTApEIOCTH, HAJIW4Ms Oosee MO3IHUX Mepeu3aHuil, HU3KOTO
crpoca.

44. KI'Y «axtunckas LIbC» pa3spabaTbiBa€T M OCYIIECTBISET NPOrPaMMy
oOecrieyeHus: COXpaHHOCTH (POHIOB KPaeBEAUYECKUX JTOKYMEHTOB U MECTHBIX M3JaHU,
IPeayCMaTPUBAIOIILYIO:

1). Perynsipoe  oOcienoBanue  (pU3MUECKOro  COCTOSIHUS  (C  BBIJCICHHEM
AK3EMIUISIPOB, TPEOYIOUIMX CPOYHOM KOHCEpPBALMU WIM PECTABPALMH, OTPAaHUYCHHS
UCIIOJIb30BaHUs, IMEPBOOYEPEAHOrO0 KOMUPOBAHMS W TEpPeBOJa Ha APYrHe HOCHUTEIU
uH(popMaun).

2). KoHTpob yCI0BHH XpaHEHHUS U MCITOJIb30BaHUS.

3). PerynupoBanue yCIOBUH TPEIOCTABICHUS IOJIb30BATEISIM  YHHUKAJIBHBIX
(HeomyOJMMKOBAHHBIX, PEIKHX MW HMEIOIUXCA B OMOIMOTEKE B EIWHCTBEHHOM
HK3EMILISIPE) KPAeBEJUECKUX JOKYMEHTOB U MECTHBIX M3IaHUA.

4). IlnaHoMepHOE CO3/JaHUe CTPAXOBBIX M 3AIMTHBIX KOMHUH.

8. Co3aaHme CTPAXOBBIX U 3aAIIIUTHBIX KON

45. Co3gaHue CTpaxOBbIX M 3alUTHBIX KOMHUM BKIIOYaeT B ceOs ouudpoBKY
KpaeBeIUeCKHX JOKYMEHTOB M MEPUOIUYSCKUX U3IaHUMN.

46. OuudpoBka KpaeBeAUECKHUX JAOKYMEHTOB U mnepuoauyeckux wuzganuii KI'Y
«axtunckas [[BC» u co3manne COOCTBEHHBIX AJICKTPOHHBIX M3JaHUNA HEOOXOJUMBI
TS

1). O0ecrieyeHHs XpaHEHHUS U 3aIMTHI OT HECAHKIIMOHUPOBAHHOI'O JIOCTYIIA.

2). TlpenocTaBieHust JOCTYIIA K 3JICKTPOHHBIM M3IaHUSIM.

3). [losTamHoro rmepeBofa B JJEKTPOHHYIO (OPMY OCTAbHBIX 3JICMEHTOB
(peTpoKoHBEPCHIO, OIIM(PPOBKY U TIP.).

47. Kpaeenueckue nepuoanueckue uznanus KI'Y «lllaxtunckas [IBC» — razerst
dbopmata A3 - CKaHUPYIOTCS TOCTPAHUYHO B PACIIMTOM BHJIE HA CKaHEpax B CEPOM
pexume c paspemenneMm 300dpi. B pesynbrare ckaHUpOBaHUS W JAOMOJHHUTEIBHOMN
00paboTku (IOBOPOT 00pa30B, YIydIlIEeHHE KauyecTBa HU300paxkeHus Tpadudeckux
00pa3oB, oOpe3Kka 00pa3oB 10 KpasiM).
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48. I'paduyeckre 00pa3bl CTpaHUIl PEAKUX M3JAHUN, TOJYYEHHBIE B pe3yjIbTare
ordpoBkHU peodpasyroTcs B cnenuanbhbiii popmat PDF. Bee ctpanutibl, oTHOCsImuecs
K OJTHOMY JIOKYMEHTY, COXPaHSIOTCS B BUJIE OJTHOU 3JIeKTpoHHOM KHUTH opmaTa PDF.

49. DNeKTpOHHbIE KHUTH 3alMCBIBAIOTCS HA HU(POBBIE MHOTOLEIEBbIE JUCKU B
BU/IE AJIEKTPOHHBIX KoJekni popmara PDF B n1ByX sk3eMIuisgpax: mojib30BaTeNIbCKas U
apxuBHas konuu. Kaxnapiii nudpoBoit MHOrOLIENEBON JUCK C TpaduueckuMu 0Opazamu
MapKapyeTcst UGPOBBIM UHIEKCOM — YHUKAIBHBIM MTOPSIIKOBBIM HOMEPOM.

50. [Jlnms oOecriedenust (PU3NYECKOM COXPAHHOCTH U LEJIOCTHOCTH (paiiyioB
anekTpoHHele Katanoru «Kpaesemenme», «Kumrm», «Cratem», «lIpodeccnonamy
cozgannbele KI'Y «llaxtuHckas LIBC» coxpanstorcss B 4-X 3K3EMIUIIpax: OpHUTMHAI
JOKyMEHTa pa3MmerniaeTcs Ha cepBepe lLleHTpanbHO Topoackoil OMOIMOTEKH WMEHH
byxap XbIpay, Konuuy 3anMChIBAIOTCA pa3 B HEAEIIO U XPaHATCA Ha CEPBEPE, pa3 B MECHL]
3aMKUCBHIBAIOTCS Ha JyOJUPYIOIMIMI KOMIBIOTEpP, pa3 B KBapTal Ha UU(PPOBOI
MHOTOLIETIEBOM JUCK M XpaHATCS B OTJEJE€ aBTOMATU3alMM M WHOOPMAIMOHHBIX
TEXHOJIOTUH.

9. OTBeTCTBEHHOCTH CTPYKTYPHBIX NOAPa3aeIeHu
51. KpaeBemueckyro  JeATEIBHOCTh  OCYIIECTBISIOT  BCE  CTPYKTYpHBIE
nojipasyiesieHus: OMOIMOTEKM Ha OCHOBE MEPCIEKTUBHBIX U TEKYIIUX TUIAHOB Pa3BUTUS
KI'Y «Iaxtunckas HBC» u Hactosimero [lonoxenus.
52. Otnen wHGOPMANTMOHHO-OMOTHOTPAdUIECKOTO 00SCIICUEHUSI KOOPIUHUPYET U
OpraHu3yeT paboTy BCEX CTPYKTYPHBIX MOJPa3ACICHU 10 OUOIMOTECUHOMY
KpaeBeJICHUIO.



